
Canvas Basics 
 

Here are the directions for logging in to Canvas, finding assignments, completing assignments, and 
handing the assignments in (also called Submitting Assignments). 

 
To Log In 

Go to the Pearland ISD website (www.pearlandisd.org). 

Click on the Students tab (top right).  

Click on the Canvas tab (left menu list). 

Log in to Canvas, using your regular log in and password. 

 

To Work within a Course (class)  

Your Dashboard will have a screen that includes all of your classes (Courses).  

To enter a Course, click on it. 

For my class, click on Language Arts 7. 

You should see a list of things that either looks like this: 

 
Or like this: 

 
 
Each gray section is called a Module (which is kind of like a folder). Under each Module will be the 

assignment(s) for that Module. Click on an assignment to open up the directions. 

 

http://www.pearlandisd.org/


If the assignment is NOT going to be graded, you will just follow the directions and do the work without 

turning anything in. Read the directions carefully to see if an assignment needs to be handed in. 

 

If the assignment is going to be graded, you will see a button that says Submit Assignment. This is where 

you click to do the assignment. 

 
Once you click on Submit Assignment, a box will pop open for you to do your assignment. However, 

there are a few choices of how to complete it and submit it. You can do a File Upload (which is where 

you will upload it from another place on your phone, device, or computer...like a Word document or 

photos). The File Upload box will automatically show up first, like it shows here: 

 
The best and easiest way to complete the work is by using the second option, which is called Text Entry. 

This is where you will type in your assignment (the letter, the journal, the list, or the lyrics). Once you 

click on Text Entry, this will show up:  

 

 
 

 

IMPORTANT: Once you are finished typing, you MUST click Submit Assignment again to send the 

assignment to the teacher for grading. You should also see that it has been submitted. 



Staying Organized:  

Each teacher will organize things on Canvas a little differently, so take some time to look through all of 

the tabs in each class (Announcements, Home, Modules, Assignments) to see how it is set up. The view 

you see will also vary if you are using the app on a phone or tablet or the website on a laptop or desktop 

computer. 
 

To help you stay organized, you should also see a To-Do list on your main Dashboard, but that might be 

a little confusing because they won't be in order and all of your classes will be mixed together.   
 

However, when you click into a Course (class), the To Do list for only that class should be on your main 

screen or on a drop-down menu. 

 

 
 

HOW TO NOT LOSE YOUR WORK:  

I don't want to complicate things...but, to be safe and not lose anything you type, it is best to select 

everything you type in the Text Entry and copy it before hitting Submit Assignment. That way, if 

something bad happens and it doesn't go through, you can do Submit Assignment again, paste what you 

copied, and try again.  
 

Another option is to type every assignment into a different location (Notes, Word, etc.) and save it. That 

will help to ensure that you don’t have to compete assignments twice if there is a problem with 

technology during your submission. Remember, I want to believe you when you say that you completed 

the work and that I didn’t get it, but I can’t grade what I don’t have. You will have to complete the work 

again. This is a good thing to do for any assignments you have to submit electronically because, trust me, 

something bad will happen sometime with electronic submissions. That’s just the nature of working with 

technology. Learn from my (and others’) mistakes. 

 

Need Help? 

If you have any questions, please click on the Inbox in Canvas (when you are in the Language Arts 

Course) and send me a message. No message is a dumb message. Asking for help shows character and 

courage, not weakness. I am here to help! 


